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1. O0mHe MoMOMKEHUS

1.1. Hacrosmee Ilonoxenne “O Oyxranrepun (nanee — IlonoxeHue), CTPYKTYpHOM
NOZApa3sfeNeHHH TOCyJapCTBEHHOro MNpoGecCHOHAIBHOrO 00pa3oBaTENbHOIO aBTOHOMHOIO
yupexaeHus Spocnasckoit 06macTu POCTOBCKOro KoJIeka OTPacIeBhIX TEXHOIOTHA”

(manee — Komnemk) ompenensier HasHavyeHue, (PyHKUUH, 3a0a4yd, NpaBa, OTBETCTBEHHOCTh H
OCHOBBI I€ATENBHOCTU OyXTalTepHH.

1.2. DByxramrepus  sBisieTcs ~ CTPYKTYpPHbIM  noapasaencHdeM — Komremka, B
aIMHHHACTPAaTHBHOM OTHOILIEHHWH IOIYHHSETCS HETNOCpeACTBEHHO aupexropy Komnmemxa, a
GYHKIHOHANBHO- IVIaBHOMY OyXranrepy.

1.3. B cBoeii nearenbHOCTH OyXrantepus pyKOBOIACTBYIOTCS:

-IeMCTBYIOIMM 3aKOHOJATENLCTBOM, perylHpylomuM cdepy Oyxraarepckoro u
HaJIOrOBOT'0 y4eTa;

-YcraBom Konnemxa;

-JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMH M IIPHKa3aMH IO OCHOBHOH MAEATENBHOCTH H
muyHOMY cocTtaBy Komnemka;

- HACTOALIMM IOJIOKEHHEM;

- HHBIMH HOPMaTHBHO-IIPABOBBIMH JOKYMEHTaMH IO OyXTralnTepcKoMy yUeTy B
GIOKETHBIX YUPEKACHHUSIX.

2. OcHoBHBIE 3a1a4H OyXrajarepun

2.1. OpraHuzanus IJIAaHAPOBAHMA, YueTa M aHauu3a (QHHAHCOBO-XO3AHCTBEHHOH
NEeATEIEHOCTH . ‘

2.2. ®opmupoBaHHE M cJaya TOJHOH M JOCTOBEPHOH OyXranTepcKoi, HaloroBodl u
YIPaBICHYECKOH OTYETHOCTH O ACATENBHOCTH YUPEIKAECHHS H €r0 HMYLIECTBEHHOM I0JI0XKEHHH.

2.3. Obecneuenne uHDOpManuer, HEOOXOAMMON BHYTPEHHHMM M BHELIHHM II0Jb30BATEIIM
OyxranTepckoif OTYETHOCTH.

2.4. KOHTpONIB 3@ 9KOHOMHBIM HCIIOJNB30BAHHEM MaTepHalbHBIX, TPYAOBBIX H (GHHAHCOBBIX
PECYpPCOB, COXPaHHOCTBIO COOCTBEHHOCTH YUPEIKACHH.

3. Opranu3auHoHHas CTPYKTypa

3.1. CtpykTypa ¥ WITaTHAs YHCIEHHOCTb byXrantepuu OnpenendeTcs B COOTBETCTBHH C €€
3ajayaMM W (YHKUHSAMH M YCTaHABIMBAeTCs IUTATHBIM pPAaclMCaHHEM, YTBEPXKIAEMBIM
aupexropom Komnemxka.

3.2. B wtatHBIM cocTaB OyxraaTepuu BXOIAT: [NIaBHbIH Oyxrantep, 2 6yxranrepa, 3KOHOMHCT
u Oyxranrep-KaccHp.

3.3. PaGorHuku OyXraaTepud Ha3Ha4alOTCs Ha JOJDKHOCTH M OCBOOOXKIAIOTCA OT
3aHMMaeMOl JOJDKHOCTH MpPHKa3oM AupekTopa Komemka B COOTBETCTBHH C ACHCTBYIOLIMM
3aKOHOAaTeIbCTBOM PO.

3.4 ByxranTepHio BO3IJIaBJIAET IJTaBHBIN Oyxraiarep, Ha JODKHOCTH KOTOPOrO Ha3Ha4aeTcs
JHI0, HMEIOLIee BBICIIEE 3KOHOMHYecKoe oOpazoBanue. KpamuduxaumonHble TpeboBaHuS,
(pyHKUHOHANbHBIE O00A3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh pabOTHHKOB  OyXraiTepuu
PErIaMeHTHPYIOTCS AOKHOCTHBIM HHCTPYKUMAMH, YTBepKAaeMbIMH qupekTopoM Komemxa.

3.5 PacmpeneneHne 0oO0A3aHHOCTEH MeXAy COTpYAHHKaMH OyXrajJTepuH IPOHM3BOIHTCS
IJIaBHBIM OyXrajaTepoM.

4. OcHoBHbIe pyHKIHH OyXrajJTepun

4.1 Oprarusanus OyXranaTepckoro yueTa OCHOBHBIX (DOHIOB, MaTepHalbHBEIX 3aIlacoB,
OEHEeXKHBIX CPEJICTB M APYTHX LIEHHOCTEH yUpeXICHHU .



4.2 Opranu3anus pacyeToB ¢ KOHTPAreHTaMH I10 XO3AHCTBEHHBIM JI0TOBOPaM, ¢ GIOIXETOM H
BHEOIOMKETHBIMH (DOHIAMH.

4.3 OpraHusaims pacdeTOB CO CTYASHTaMH IO BBIIATAM CTUNCHAMH M APYTHX (GopMm
MaTepHAIBHOH MOJNEPXKKH, a TaKXkKe [0 JOroBopaM Ha OKa3aHHe IUIaTHBIX 00pa3oBaTebHBIX
YCIIYT.

4.4 CBOeBpEMEHHOE MPOBEJECHHE PACYETOB C PAOOTHUKAMH YUPEKACHHS [0 HAYHCIICHHIO U
BBIIIIATE 3apIUIAThl U APYTHM BEIILIATAM.

4.5 ObecneyeHHe CTPOroro coOMIOASHHS KaCCOBOM M PAaCYETHON JUCIHILIMHEL

4.6 OcymecTBIEHHE INPEJBAPUTEIBHOIO KOHTPOJIS 32 CBOEBPEMEHHBEIM M IPaBHJIBHBIM
odopmiIeHHSs JOKYMEHTOB U 3aKOHHOCTBIO COBEPLIAEMBIX OTIEPAIIHii.

4.7 llpuMeHeHME YTBEPXKIECHHBIX THIOBBIX ()OPM IEPBHYHON YYETHOH JOKYMEHTALHH,
cTporoe coOmozeHHe nopsaka oQopmieHHs AOKYMeHTOB. Pa3pafoTka M mpuHATHE (OpM
NEPBUYHBIX YYETHBIX IOKYMEHTOB U1 0QOPMIIEHHS X03AHCTBEHHBIX OMEepaIlyii, 10 KOTOPLIM HE
IpeIyCMOTPEHEI THIIOBBIE YHU(HIUPOBAHHBIE (POPMBEI.

4.8 OGecrieyeHre CBOEBPEMEHHOTO H MPABHIBHOIO OTPAXKEHHS HA CYeTax OyXTalTepcKoro
y4eTa H B OTYETHOCTH XO3SHCTBEHHBIX ONEpaliuii.

4.9 Opraau3alyst HAIOrOBOTO yYeTa A0X00B, PACX00B, MMYILECTBA H HHBIX 0OBEKTOB.

4.10. OcyliecTBieHHE KOHTpOIS 3a LENEBBIM H 3KOHOMHBIM DAacXOJOBAaHMEM CPEICTB B
COOTBETCTBHH C 33JaHHEM YYpEAMTENsd M IUIAHOM (PMHAHCOBO-XO3ANUCTBEHHOH NEATEIHHOCTH
YUIPEKACHHS, a TAKKE 33 COXPAHHOCTBIO JEHEXKHBIX CPEICTB U MaTepHAIBHEIX LIEHHOCTEH.

4.11 IIpuHATHE MEp K IPEAYNPEKIECHHIO HEJOCTaY, PACTPAT U APYIHX HApYIIEHHUH.

4.12  IlpoBeneHWe WHBEHTApH3allHii HMMYINECTBA W DPACYeTOB, d TaKXKe KOHTPOJIBHBIX
NPOBEPOK B COOTBETCTBHH C YYETHOH MOJHTHKON M CTaHJApTaMU YUYPEXKICHHS, CBOEBPEMEHHOE
OTpaXXCHHE HX Pe3yJIbTATOB B yUeTe.

4.13 Opranusanus paGoThl MaTepHAIbHO OTBETCTBEHHBIX JIMI 1O YYETY M COXPaHHOCTH
LEHHOCTEH, HAXOAAIIMXCA Ha HX OTBETCTBEHHOM XPaHEHHH.

4.14 CocraBnenne OyXralaTepcKo OTYETHOCTH Ha OCHOBE [OCTOBEPHBIX IEPBHYHBIX
JAOKYMEHTOB H COOTBETCTBYIOLIMX OyXraaTepckux 3alucel, CBOEBpeMEHHOe IMPE/ICTABICHUE €€
YYPEIUTENI0, B HAJIOTOBLIE OpPraHbl, OpraHbl CTAaTUCTUKH, BHEOHOIKETHble (OHIBI H HHEIE
MHCTaHIIUH.

4.15 Benenue y4yera 10X0I0B H PAaCXO/0B 110 CPEACTBAM, IOJYYEHHBIM OT HHOM MPHHOCAIIEH
A0XOI AEATENBHOCTH, COIJIAaCHO 3aKoHoIarenbcTBy PP mo OyxranTepckoMy H HalOroBOMY
y4ery.

4.16 CocTaBneHUE CMET, PaCXO/0B U PAaCYETOB K HHM.

4.17 ObecneueHne xpaHeHUs OyXrajlTepCKUX HOKYMEHTOB, PETHCTPOB YYeTa, OTYETHOCTH, a
TAKXKE MPOYHX JOKYMEHTOB, CBA3aHHBIX C JEATENBHOCTHIO OyXTraaTepuHu.

4.18 YuacTue B IOArOTOBKE IUIaHA (PHHAHCOBO-XO3AMCTBEHHOM JEATEILHOCTH YUPEKICHHUS U
OTYeTa IO €ro MCIOJHEHHIO, (OpMHPOBAHKE YYETHOW IOJIHTHKH, MPOBEAEHHE KOMIUIEKCHOIO
9KOHOMHYECKOI0 aHa/IN3a AEATEIbHOCTH YUPEKICHH.

S. IIpaBa u o6a3aHHOCTH OyXrajrepuu

5.1 TpeGoBare OT COTPYAHUKOB YUPEXAEHHUs IPeJOCTAaBICHNS MaTepUaoB( IUIAHOB, OTYETOB
M IPOYMX JOKYMEHTOB, HEOOXOIHMBIX I OCYLLECTBICHUS pabOThl, BXOISLIEN B KOMIETEHLIMIO
Oyxrantepuu.

5.2 He npuHHMMaTh K HCNONHEHHIO H O(QOPMIIEHHMIO NOKYMEHTHI MO OIlEpaIMsAM, KOTOpBIE
HapyWaoT AeHCTBYIOIEE 3aKOHOAATENbCTBO P® M yCTAHOBJNEGHHBIH MOPANOK IpHEMa,
ONpPUXOAOBAaHMSA, XPAaHEHHd M  pacXOJOBaHHA [EHEXHBIX CpeACTB, 00OpyHOBaHH,
MaTepHAIBHBIX H APYTHX LEHHOCTEH.

5.3 KoHTponupoBaTh HeKa4yeCTBEHHOe OQOpPMIEHHE U COCTABJEHHE JOKYMEHTOB,
HECBOEBPEMEHHYIO Nepeady HX Ui OTpaXKeHHs B OYXTalTepcKOM y4yeTe M OTYETHOCTH. a TAKKe
3a HEJIOCTOBEPHOCTh COJEpIKALIUXCS IaHHBIX,



54 Ilpemctanats B  YCTAHOBIEHHOM  MOPAIKE  HMHTEPECHl  YHUPEXACHHA  BO
B3aMMOOTHOINEHHSX C HAJIOrOBHIMH W (UHAHCOBHIMH OpraHaMH, TrOCYJapCTBCHHbIMH H
BHEOIOKETHBIMH (DOHAAMH, HHBIMH OPraHU3alHsAMH H YUPEKIACHHIMH.

5.5 Tlpunumars yuyactTHe B paboTe KOMHCCHH, pabouux TIpymm, MIPHCYTCTBOBaTh Ha
COBEIAHMUAX AJMHHHCTPAlMH YYPeXKICHHA IIPH DPAacCMOTPEHMH BOIPOCOB, KacaloIIMXCA
NeATeNbHOCTH OyXranTepuH.

5.6 OcywecTBIATh HHEIE NPaBa B COOTBETCTBHH C 3aj@4aMH H (QYHKIMAMH Oyxranrepuu,
TIpeLyCMOTPEHHBIMH HACTOSIIHUM I1OJI0KEHHEM.

5.7 Tpe6oBauusi pabOTHHKOB OyXraarepud B HacTH MOpsAAKa odopmneHus onepaudi H
TIpe/ICTAB/IEHHs] HEOOXOMMMBIX NOKYMEHTOB M CBEJACHHH ABISIOTCSA 06s3aTeIBHBIMU JJIS BCEX
nozapasaeneHuil 1 pabOTHUKOB YUPSKACHUA.

6. OTBEeTCTBEHHOCThH

6.1 Bcio MOMHOTY OTBETCTBEHHOCTH 3@ KA4eCTBO M CBOCBPEMEHHOCThH DELICHHA 3adad H
BHIIIO/IHEHHs (PYHKIIHH, BO3OXKEHHBIX Ha OyXraTepuio, HeCeT IJIaBHbIH Oyxrantep.

6.2 CremeHb OTBETCTBEHHOCTH IpYrMx pabOTHHKOB OyXrajlTepuH YCTaHABIMBACTCA HX
JOJKHOCTHBIMH HHCTPYKIHAMH.

6.3 Bce paGoTHHKH ByXranTepun OTBEHAlOT 3a COXpaHEHHE MH(OpPMALMH, COCTABIAIOMICH
CyKeGHYI0 ¥ KOMMEDYECKYIO TaiiHy, a TaKke CBEJCHHH KOH(QHMICHIHANBbHOTO XapakTepa,
Kacarommxcs pabOTHHKOB yYpeKICHHS.

6.4 OTBETCTBEHHOCTD 32 TOYHOE, OJHOE ¥ CBOEBPEMEHHOE HCTIOIHEHHE Y Ka30B U
pacnopsxenuii [Ipesunenta u ITpasurensctsa PO, [IpaButenscTsa 510 u lenaprameHTa
o6pazosanus S0, pacnopsikeHuit mupekropa Komnezoka.

6.5 OTBETCTBEHHOCTD 3a COOJIOIEHHE TPYAOBOH JHCLMILIMHBI 1 BHYTPEHHETO pacrnopsiKa,
ofecreueHne YeTKOM PerlaMeHTALMHI TIpaB i 00s3aHHOCTEH KaXk10ro paboTHHKA Oyxrantepu,
HEYKOCHHTEHHOTO M KA4eCTBEHHOrO BBIOTHEHHS MU JOKHOCTHEIX 00S3aHHOCTEH.

7. B3auMOOTHOIEHHS O CTPYKTYPHBIMH MOApAa3e/IeHHIMH  YUpeKIeHHS
H CTOPOHHUMMH OPraHH3aUMIMH :

B mpoiecce BLIMONHEHHs CBOUX QyHKIMH GyXranTepus B3aHMONCHCTBYET:
7.1 Co BceMH CTPYKTYpHBIME noapasaenenusamu Koienka

- 10 BOTpocaM OyXrajaTepecKoro yuera;

- 110 BOTPOCAM , CBA3aHHEIM C [IPEJIOCTABICHHEM CIIPABOK, CBECHHUH MO 3anpocaM
PYKOBOJCTBA, [IPEJIOCTABIEHHEM OTUETOB O Pe3yNbTaTax (MHAHCOBO-XO3AHCTBEHHOM
NIEATENIEHOCTH OpraHHM3alHH.

7.2 C xanposoi ciyx00H

- 110 BOIpOCaM pacyera 3apabOTHOM MIaThl IEPCOHaNa B COOTBETCTBHH C TIPHKA3aMH O
TIPUHATHH, YBOIBHEHHH, OTITYCKE, IEPEMELICHHH B OPraHU3aliy H T.AL.;

- o BorpocaM TaGerneit yuera pabouero BpeMEHH COTPYAHHUKOB, OOBHHYHBIX JIHCTOB;

- 110 BOTIPOCAM MPHKA30B U PACTIOPKEHHUH IMPEKTOPa 110 OCHOBHOH JEATENBHOCTH U 110
JIMYHOMY COCTaBY.

7.3 C xo3siicTBeHHO# city»00H
- 110 BOTIPOCAM JIOTOBOPOB, CMET, aKTOB M IPYTUX MAaTEePHAIIOB, KaCAIOLIMXCA BEINOIHCHHS
JIOTOBOPHBIX 0053aT€E/IBCTB;
- 10 BONPOCAM CYETOB HA PHOGPETEHHE TOBAPHO-MaTEPHANIbHBIX IEHHOCTEH, KOMMYHAIBHBIX
yeiyr u o0ciyKHBaHH HMYLIECTBA YUPeKICHHS,
- 110 BONIPOCaM aBAHCOBBIX OTYETOB COTPY/HHKOB.
7.4 C yyeOHOM 4acTbIO

- 110 BOMpOCaM ABHXKEHHs KOHTHHIEHTA,

- [10 BOMPOCaM Tapu(MKaL|MK U TTeJarorHYECKON Harpy3KH MpernoJaBaTebeckoro CocTasa .
7.5 C BOCIIHTATENEHOH YacThIO

- [0 BOTPOCAM CTHIIEHIMATBHOrO (OH/Ia ¥ MaTepHaNbHOH OMOIIH CTYIEHTOB;



- 10 BOIPOCaM MPOXKHUBAHKS U 00eCIIeYeHUs JeATEILHOCTH OOIIEXKUTHS;
- IO BOIIPOCaM BBIILIAT CTYAEHTaM M3 YKCa JeTeH-CHpOT.
7.6 C Meroauueckol ciyx0oit
- 110 BOIIpOCaM NpHOOpeTEeHH MaTepHAJIbHO-TEXHHYECKUX LIEHHOCTEH, MpOrpaMMHEIX
IIPOXYKTOB, OPrTeXHUKH, OHOMMOTeYHOro OHAA M APYrUX MaTepHasoB, Heoﬁxommmx IS
opraHu3auuu y4eGHOro npouecca;
- 10 BONpPOCaM NOBBILIEHHA KBaTHGHKALHH ITeJarorHuecKoro cocTasa;
- 10 BOIIPOCaM Y4acTHs B KOHKypCax, OMMIIHagax, CEMHHapax H Jp. MEPOIPHATHAX
o0yyaromuxcs 1 neJaroros.
7.7 C HanoroBBIMH, CTATUCTUYECKUMH ¥ COLMAJIbHEIMU OpraHaMu U GOHAaMH
- 10 BONIpOCaM NPEeAOCTaBICHHA COOTBETCTBYIOIIEH OTYETHOCTH.
7.8 C 6aHKOBCKHMH CTPYKTypaMu
- 110 BONPOCaM OCYLIECTBJIEHHS pacueToB.

8. Oprannsauus padoTbl

8.1 HeATenpHOCTs OyXranTepHH OCYILECTBISETCS B COOTBETCTBHH ¢ IMpaBHIaMH
BHYTPEHHET0 TpyAoBoro pacnopsaka Komnemxka.

8.2 B cny4ae BpeMeHHOr0 OTCYTCTBHs IJIaBHOro Oyxraiarepa (Komammponxa OTIIYCK,
Gone3Hs W T.I.) €ro npasa M OOA32HHOCTH NEPEXOAST K APYTOMy AOMKHOCTHOMY JIHILY,
HAa3HaY€HHOMY NPHKA30M AUPEKTOPA YUPEKACHHS.

8.3 PaboTHuKH GyxranTepHy BBHIONHSIOT CBOM 00S3aHHOCTH Ha OCHOBaHHH IlIaHa paboThI
OyxranTepun, KOTOPBIH COCTABIISETCS C YUETOM IUIaHa paboTEl yUpeKaeHHs.

8.4 Kontpons nesrensHocTH OyXranTepud npoBoauTcs ydpenuteneM Komnemka nuGo
JIPYTHMH YIIOJIHOMOYEHHBIMH OpraHaMH.

8.5 AynuropckHe INpOBEepKH OyXTalTepHH OCYIIECTBIAIOTCA CHENHATH3HPOBAaHHEIMH
OpraHH3allMsAMH 110 HHHIMATHBE AHPEKTOpa yUPEXKICHHUA.

8.6 Peopranmzanus M JMKBHAanus OyXralTepud NPOBOAMTCS HAa OCHOBAHHH IIpHKa3a
IMPEKTOpa YUPEKICHHUS.

9. BHeceHHe H3MeHeHHH M 10N0JHEHHH B HACTOsLIEe MOJ0KeHHe

W3meHeHHss M JONOJHEHHS B HACTOAILIEE IIOJOKEHHE BHOCATCS INPHKAa30M JHpEKTOpa
Komnemxa.



