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OEJEPANBHBIV 'OCYJAPCTBEHHBIN OBPA3OBATEJNLHBIN CTAHIAPT
HAYAJIBHOI'O IIPO®ECCHOHAJBHOI'O OBPAROBAHMS
o npodeccun 034700.01 Cexperapn

L. OBJACTD NPUMEHEHUS

1.1. Hacroaumii  denepansHeli  TOCYHapCTBEHHBIN  06pa3oBaTeNbHEIN
CTaHIapT  HAYANBHOro  IpodeccHoHanmbHOro  obpazoBamus  (namee  —
®r'oC HITO) npexactasnsier coboll cOBOKYIHOCTL TpeGOBaHMH, 00132 TCIBHBIX
NPY peam3aliii OCHOBHBIX IIPO(ECCHOHANBHBIX 00Pa30BATENBHBIX MTPOTPAMM
no npodpeccun  034700.01  Cexperapr  Bcemn  00pazoBaTeNbHBIME
YUPEXKIEHUSAMH IPoPecCHOHANBLHOTO 00pa3oBanus Ha Tepputopun Poccniickoil
Degepaiyy, UMEIOIUMHU NIPABO Ha PEAM3AIHIO OCHOBHON npodeccuoHansHol
00pa3oBaTeNbHOM  MPOrpaMMBl 1O JAHHOH  TPO(GECCHH,  HMEIOLUMH
rOCYNapCTBEHHYIO aKKPEIUTAIHIO,

1.2. I'lpaso Ha  peaju3alyo OCHOBHOH npodeccroHansHoH
00pa3oBaTe/IbHON MPOrpaMMBI 110 IpodeccHy HAYaILHOro NPodhecCuOHAIBHOTO
00pasoBaHMs ~ HMEIOT  o0pazoBareNbHbe  YUpexAeHHd  HadalbHOTO
NpodecCHOHATBHOTO, cpeanero  NpoQeCCHOHANBHOIO U BBICILIETO
IPO(eCCHOHANBHOTO O0PA3OBAHMS IIPH HAIMYMN COOTBETCTBYIOIEH JIMIeH3HH.

II. HCTIOJB3YEMBIE COKPAILIEHMA

B nacTosuiem cTaHapTe UCTIONB3YIOTCS CIEAYIOUINe COKPAILeHHs:

HIIO — maganpHoe npodeccroralbHOE 06PA3ZOBAHNE;

®IroC HIIO - deaepansHBl TOCYJapCTBEHHEIM 00pa3oBaTeNBHBIHN |
CTaHapT HaYaIbHOrO IIPO(ECCHOHAIBHOr0 00pazoBaHus; :

OV — obpazoBaresibHOe yUpeKIeHNe;

OO — ocuosnas npodeccuoHaibHas obpaszosarensHas POrpaMMa
o npodeccuu; '

OK — ofrmas xoMrieTeHums;

1K — nmpodeccnonansHast KOMIIETEHITYS,

TIM — npodeccroHanbubli MOy |

MK — MeXIUCUMIUTHHAPHBIH KypC.
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L XAPAKTEPUCTHKA INOI'OTOBKY 11O NPODECCHMN

3.1. Hopmatupusie CpPOKM OCBOCHHS OCHOBHOH mpodeccHoHanbHON
00pa30BaTeNLHON MPOTPAMMBI HAYANBHOIO IPO(ECCHOHANIBHOTO 00pa3oBaHus
mpu  ounolt  Qopme rmonydeHus  obpazopaHUs M COOTBETCTBYIOIIHE
KBATH(UKAIH MPHBOIATCS B Tabmuue 1.

Tabsnnna 1

Haumenosanue KBaudpuranuy Hopmarusmeiii epox
ObpazosaTeapHast (npodececuii no O6mepoccuiicxomy ocsoenus OIIOI npn
6a3a npHeMa riaaccuuraropy npodeccuii pabounx, ouHO dopme
HOJOKHOCTeH CIIyRamux ¥ TapuQubIx HOJYHeRHA
paspsios) (OK 016-94)' ofpazoBanns
Ha Oasze cpenuero Cexperapb-MalIUHUCTKA 10 mec.
. I S
(11031}-101 O)_. OOHISLO Cexperapp-cTeHOrpaducTKa
o0pazoranna
ga Gaie OCHOBHOIO 2 roma 5 Mec.”
ob1ero
ofpazoBanug

3.2. PexoMenyeMbill mepedeHb BO3MOXKHBIX codeTaHudl mnpodeccuit
paboumx, HOJDKHOCTeH ciyxammx o ObmepoccuiickoMy Kiaccudukaropy
npodeccnii  pabounx, AOKHOCTEH ClayKalux ¥ TapudHBIX  paspsuoB
(OK  016-94) 1pm  GOpPMUPOBAHHHM  OCHOBHOH  NMpO(ecCHOHAIBHON
0bpazoBaTeNbHON MPOrPaMMBL ITIOATOTOBKY 1o npogeccusiM HITO:

ceKkperapb-cTeHOrpapUCTKa — CEKpeTaph-MalIMHUCTKA.

Cpox ocpoenust OITOIT HITO mo ouno-3a0unoii (BeuepHed) ¢opme
MOJIyUYeHus 00pa3oBaHus YBEINYNBaeTCA:

Ha Gaze cpemmero (monuoro) obmero obpaszopaHus — He Oonee dYem
Ha | rogn;

Ha Gasze ocHOBHOI'O obuiero obpaszosanus — He 6osee yem Ha 1,5 roja.

IV. XAPAKTEPUCTHKA NPOPECCHOHAIBHOMN
JEATEJBHOCTH BbIIIYCKHUKOB

4.1. O6macte  TpodecCHOHANBHON  HEATENHHOCTH  BBITYCKHUKOB!
BLINOJNHEHHE TexHAYecKux Qyukuuil o obecriedeHnto M 0OCIYKHBAHUIO
paboThl PYKOBOIUTENS OPTaHM3alyy, CBA3AHHBIX C IOATOTOBKOH, XpaHCHHEM,
06paGoTKOl C IOMOLIBIO CPEJCTB OPraHM3aIMOHHON TeXHHKH HeoOXOoHuMOH
HHPOPMAINY W TOBEISHHEM ee 0 MOTpeOUTeNs.

' @TOC HITO B uactu Tpebopanuii x pesynstaram ocsoerHa OITOIT opueHTHPOBAH HA MPUCBOCHHE
BBITIYCKHUKY KBaH(UKALAK BbILIe cpexHeil kpanuburamu nis AaHHOR npodeccuy

2 OBpasoBaTeNibHBIE YUPEHUEHHS, OCYIECTBISIOMME TOATOTOBKY pabounx Ha Oase OCHOBHOTO
obmero obpasopauud, peanusyioT defepa’bHLIil rocysapeTBeHHbI 00pazoBaTenbHBIA CTAHAAPT
cpenmero  (mosinoro) ofmiero oOpasOBAHMA B MPENENax  OCHOBHBIX  IPO(ECCHOHAIBHBIX
0BpasoBaTENbHBIX MPOrPAMM HAYATBHOrO MPOPECCHOHATLHOTO O0PA3OBAHHS, B TOM YHCIIE C YHETOM
po U TOMYHaeMOTo NPOGEeCCHOHANBHOTO 06pasoBaHus
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4.2. O6pexkraMp  NpoQeCcCHOHANBHON  JeATeIFHOCTH  BBIIIYCKHUKOB
SABISIOTCSA

JIOKYMEHTHPOBAHHAS HH{POPMAITHST;

IIPOTECC TEXHUIECKOTo 00C/ Iy KIBAHNS PabOThl PYKOBOJATENLS;

OPTaHU3AIMOHHAS TEXHUKA.

4.3. O6yuaronuiics 1o npodeccnn Cexperaps FOTOBUTCA K CIeyIOLIUM
BUJIAM AESITEIIBHOCTH:

4.3.1. UrdopMatinoHHO-TOKYMEHTAllMOHHAN JesTebHOCTb.

4.3.2. OprasuzaluoHHas JeATeNbHOCTE.

V. TPEBOBAHUS K PE3YJIbTATAM OCBOEHMSA OCHOBHOM
NPO®ECCHOHAJBHOM OBPA3ZOBATEJBHON ITPOTPAMMUBI

5.1. Bemyckruk, ocsousmit OITOIT HITO, nospxer obnanars obuumu
KOMIIeTeHIHAMM, BKITIOYAIOIINMY B ¢e0s CTOCOOHOCTB!
ripodeccun, IPOSIBILATE K Hell yCTOHYMBBIN HHTEpEC.

OK 2. Opranu3oBsiBaTh COOCTBEHHYIO IEATEIBHOCTL, HCXOMS W3 LENH H
criocoboB ee IOCTYKEHUS, ONPe/ITICHHBIX PYKOBOJUTEIIEM.

OK 3. AnanusupoBars paboyyio CHUTYalUIO, OCYINECTBIATL TEKyLIUH u
UTOrOBEI KOHTPOIB, OLEHKY ¥ KOPPEKIHI0 COOCTBEHHOHN AeATEINBHOCTH, HECTH
OTBETCTBEHHOCTE 33 Pe3yJILbTaThl CBOeH paboTsL.

OK 4. OcyiuecrBisth TTOMCK uHbOpMAaLIIY, Heobxo Mol
2151 3 (PEKTHBHOTO BHITONHEHUS MPO(ECCHOHANBHBIX 3a1a4.

OK 5. Hcrionp3oBarh HHGOPMAIMOHHO-KOMMYHUKAIXMOHHBIE TEXHOJIOTHN
B IpOQ)e CCHOHATBHOM JASSITITBHOCTIL.

OK 6. PaGorare B komanzie, s(QdextuBHO 0OLIATBCA C KOJUIETaMu,
PYKOBOZICTBOM, KJIMEHTaMH.

OK 7. VcronssTh BOMHCKYIO OOA3AHHOCTH, B TOM HHCIIE C NPUMEHEHUEM
HONYYEHHBIX POPECCHOHATBPHBIX 3HAHUH (JUIS FOHOIIEH ).

OK 8. Cobmonath [HENOBOH DTUKET, KYJILTYPY ¥ IICHXOJIOIMYECKHe
OCHOBBI OOINEHMSI, HOPMBI ¥ TPaBWJIa IIOBEICHUS; UCIOJB30BATh METONBI U
CpesICTBA JENOBOro OOIICHUS.

OK 9. CaMOCTOSTENIFHO  ONpeneNaTh 3alaudl  IpOo(ecCHOHANBPHOIO ¢
NMAYHOCTHOTO  DA3BHTHUS, 3aHUMATBCS  CaMOOOpa30BaHMEM,  OCO3HAHHO -
IUIABUPOBATE TOBBITICHUE KBAIH(DUKAAH.

OK 10. Cobmomare Tpebopanma Oe30macHOCTH TpyAa, MOXKApHOH
6e301TaCHOCTH, CAHNTAPUN U THIHEHBl, OXpaHbl TPya.

5.2. Bemmyckuuk, ocsousmmit  OITOIT  HIIO, nmomxen obnazgarte
HpodecCHOHANBHBIME  KOMIIETEHIHAMM, COOTBETCTBYIOUMME  OCHOBHBIM
BUIAM PO ECCHOHANBHOHN NeATEIBHOCTH:
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5.2.1. IuGopManHOHHO-AOKYMEHTANHOHHAS eI TeILHOCTD.

K 1.1. CocTtaBnare, pemakTUpoOBaTe U OQOPMITATE OPTAHH3AIMOHHO-
PacHopANUTENbHYIO TOKYMEHTAWIO, CO3/JaBACMYI0 B OpIraHu3alldH, COIVIACHO
tpebopanuam I'ocynapctBennsix  cragaaproB (I'OCT) mo  odopmieHHo
JIOKYMEHTOB ¢ HCTIONB30BAHUEM COBPEMEHHBIX BHOB OpraHHM3AIMOHHOMN
TEeXHHKH. '

IK 1.2. OpranuzoBsBath  JOKYMEHTOOGOPOT B OpraHmzaium ¢
HCTIONB30BAHMEM COBPEMEHHBIX BHOB OPTaHU3alMOHHON TeXHUKH.

K 1.3. Cocragnars 1 oQOpPMIIATh HOMEHKIATYPY [N OpTaHH3AIIH,
dopMupoBaTE Jejiia B COOTBETCTBHH C YTBEPXKJICHHON HOMEHKIATYPOH,
o0ecrieynBaTh  HMX  COXPAHHOCTE B TEKYUIEM  JEJIOTPOH3IBOICTRE
C UCIIONB30BAHAEM COBPEMEHHBIX BUIIOB OPTaHU3AIMOHHON TeXHUKY.

ITIK 1.4. OcyimecTBnaTh MOATOTOBKY [el K Iepenade Ha  apXUBHOE
XpaHeHue.

HK 1.5. BeimonsaaTe  MaIuHONKCHBIE  pPabOTHL  PasTUYHOH — CTeNeHU
CIIOKHOCTH.

5.2.2. Opragu3anuongast (eITeIbHOCTb.,

[TK 2.1. Kooprmuuporate pabory oduca (npueMHO# pPyKOBOIHTENS ),
OpraHN30BBIBATE [IPHEM [1OCETUTEIISIH.

K 2.2. Ocymectiate  Tejedonnoe oOCHyKuBaHue, TPUHUMATL W
nepenasarsk GaxCUMUIbHBIC COOOIEHUS.

ITK 2.3. Ocymiectaste  paboTy 10 [OATOTOBKE U [POBEICHUIO
COBEIIAHNN, 3aCelaHAN, JETIOBBIX BCTpEY, IPUEMOB U MPE3CHTALIUIH.

[1IK 2.4. OcymiecTBagTh MOATOTOBKY ACHOBBIX IMOE3NOK (KOMAHJIMPOBOK)
PYKOBOJIUTENS U IPYTUX COTPYAHUKOB OpraHU3aLHU. |

ITK 2.5. OpranuzoBsiBats paboyee MECTO CeKpeTapst U PyKOBOIUTEIA.

VI. TPEFOBAHHIS K CTPYKTYPE OCHOBHOM
MNPOPECCHOHAIBHON OBPA3OBATEJIBHON NPOTPAMMEI

6.1. OcroBHasg  npodeccmonanbHas — obpazoBaTeNbHas — IporpaMma
no npoeccun HITO  npexycmarpupaer wuzyuenwe cienyiommx  vaeGHBIX
ITAKIIOB!

ob1enpodeccnoHANBEHOTO;

MpodhecCHOHAIBHOTO
U pPa3menos: :

duzuHecKas KyJbrypa;

yueOHas NpaxkTHKa (IIpOU3BOACTBEHHOE 00yUIeHHE ),

TIPOMBBOJICTBEHHAS TIPAKTHKA;

MPOMEXYTOUHAS ATTECTALIN,

rocyJapcTBeHHas (MTOroRas) aTTecTarmsl.

6.2. O0s3aTenpHas JacTh OCHOBHOU npodeccHoHaIBLHON
00pa3oBaTENBHON NIPOrpaMMBl JOJKHA COCTABIATH OKoJo 80 TIPOIEHTOB OT
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oGmmero oObpeMa BpeMeHM, OTBEACHHOTO HA € OCBOCHHUE. Bappzamgnaﬁ JacTh
(oxono 20 poTEHTOB) JAeT BO3MOXHOCTH PACIIMPeHHs U (vnn) yroyOrenus
MOATOTOBKH, OIPEIENsIeMON COIePKaHUEM oBsa3aTeNnpHON YaCTH, IIOJYYCHUS
JIOTIONHATEIHHEIX KOMITETEHIMH, yMeHuil ¥ 3HaHMM, HeOOXOMMMBIX UL
obecrevenyd KOHKYPEHTOCIIOCOOHOCTH  BBITYCKHHKA B COOTBETCTBMM ¢
3ampocaMil PErMOHAILHOTO pBIHKA TpyAa H BO3MOMKHOCTIMHU TPOJO/DKEHUS
o6pa3oBaHusl. JIPCTIATITIHEL, MeXK IUCIUIIIHAPDHBIE KypPCBI 5
npodecCHOHANBHbIE MOZYJIN BapUATUBHON JaCcTH OIIPENeIAIOTCS
06pazoBaTeNbHBIM YUPSKICHUCM.

ITpodeccronanpyblii UK COCTOMT W3 obienpodecCuOHAIBHBIX
JUCIMTUTAH ¥ TpOQEeCcCHOHANBHEIX MOJIYyJIeH B COOTBETCTBUM € OCHOBHBIMH
BHIAMH [eSTeIbHOCTH. B cocTaB NPpopecCHOHANBHOr0 MOAYJIS BXOAUT OJMH
YT HECKOMBKO MEXIACIMILTNEAPHEEX Kypcos. [Ipu ocBoennr 00yYarOMmMUCs
npoQecCuOHAIbHBIX MonyJeHh IPOBOIITCS yueOHas [PaKTUKA
(11pom3BoicTBeHHOE 06yUeHye) U (W) POU3BOJCTBEHHAS [IPAKTHKA.

O6s3aTenbras gacTs npodeccronansioro mukna OIMOIT HIIO pomiwa
IpeyCMaTpUBaTh n3ydeHue JIUCTIMTIIAH B «be3omacHocthb
KU3HeneaTenpHOCTHY. O0BeM [acoB Ha AHCHHIUIMHY  «be3omacHocTs
SKU3HENEeATSTPHOCTHY COCTARISIET 2 Jaca B HEACNIO B IEPHOJ TEOPETIHECKOTO
oOyyenust (00s3aTeNbHON YaCTH [UKJIOB), HO He Oonee 68 4YacoB, U3 HHUX
HA OCBOGHUE OCHOB BOEHHON Cl1yk6pl — 70 mpoueHtoB or obero obbema
BPEMEHH, OTBEIECHHOTO Ha YKA3aHHYIO JUCLIUIUIHHY.
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CTpykTypa 0cHOBHOI NpodecCHOHANLHON 00pa3zoBaTeabHOM HPOrpaMMbl
Ha4aJbHOro NpogecCHOHANBLHOI0 00pasoBaHusl

Tabauua 2

Mugexce

HaumeHnoBanue HHKJIOB, pa3iea0B, MOXYJIe,
TpeGoBanus K 3HAHUAM, YMEHHAM, IPAKTHIECKOMY
ONBITY

Bcero
MaKCHMAJIbHOM’
y4ebHoil
HArpy3Ku
o0yuaromerocs

B 1.4. wacoB
00s13aTeJILHBIX
y4eOHBIX
3AHATHI

Huagexc u
HaMeHOBaHME
XM CIMTUTAH,
MERKIMCIHIITHAPHBIX

kypcos (MJIK)

Koapl
(popMupyeMbIX
KOMIIeTEHITMI

Oos3areapnan yactb nukiios OIIOII u pasaen
«Puznyeckas KyJbTypa»

864

576

OI1.00

O6menpogeccHOHAIbHLIM NUKJI

212

148

B pesynbrare uzy4eHus o0s13aTeNbHON 9acTH IMKIIA
o0yyaromiuiics o o6uenpodecCHoHaIbHBIM
JUCHUILINHAM JOTDKEH:

yMeTh:

IPHMEHSATH SKOHOMHYECKK 000CHOBAHHBIE BHIBI
paboT U IpHEeMBl OpraHU3alil Tpyaa IpH
o0cnyxuBasuy paboTHl PyKOBOJUTENS OpraHU3aIiH
WM CTPYKTYPHOTO IOAPa3eIeCHYs,
3HATh:

OCHOBBI HKOHOMMKM OTPAaci¥, OpraHu3alluH;

crienuUKy AESTENbHOCTU OPraHM3aALUHM;

OCHOBHBIE aCIIeKTHI Pa3sBHTUSA OpraHM3aluy Kak
X03MCTBYIOIIEro CyOBeKTa B PEIHOYHON 3KOHOMHUKE;

CTPYKTYpY OpraHH3allly;

CHCTEMY YIPaBJICHUs OpraHu3aluei

OI1.01. OxoHOMHKA
OpraHu3aiui

OK1-10
nK12-1.4

YMeETh:
cobmonaTk npodeccHOHaNnbHbIM 3TUKET;
co0JII0JIaTh OOIIIMEe HOPMBI U IIpaBuiia [IOBEICHHT,
UCIOJIB30BATh IIPUEMBI AETIOBOTO OOIICHUS U
HaBBIKY KyJIBTYpHI HOBEACHHUS,

OI1.02. OCHOBBI STHKH H
ICHXOJIOTHH
mpodecCHOHATBHON
IeATEITLHOCTH

OK1-10
K 2.1-2.5
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CO37aBaTh ¥ HOAZEP/KUBATH ONaronpHsATHBIA
ICUXOJNOTHYECKIH KIUMAT B KOJUIEKTHBE,

HCIIOJIE30BATH METOAB! ¥ cpenctra »dextusaoro
NEOBOro o0ImeHu,
3HATh:

OCHOBBI TICUXOJIOTHH;

OCHOBBI IICHXOJIOTHU O0IeHNs;

OCHOBBI JICNOBOM KYILTYDBI;

OCHOBBI YTHKM IPOPECCHOHATBHBIX OTHOLICHIIH],

OCHOBBI KOHQIUKTOJIOTHHE

YMeETh: OI1.03. IIpasosie OK1-6
obecneunBaTs COONIOSHIE 3aKOR0AATENbCTRA OCHOBBI K11
Poccniickoit Oenepanuu B IpoQeccuoHansHoi npodeCCHOHANLHON K 1.2
HeaTeIEHOCTH, HeATeNRHOCTH K 2.1
IHATE: : K24

OCHOBELI KOHCTHTYHHOHHOIO, aAMUIHACTPATHBHOIOC,
TPaXJaHCKoro, YroJiOBHOTO, TpYIOBOIO IipaBa

YMETh! 40 OI1.04. be3onacHoCTh OK1-10
Oprasu30BBIBATH U IPOBOAUTH MEPOTIPUATHS 10 KUBHEACATENBHOCTH NmKii1-13
saruTe paboTaloMMX U HaCelleHus OT HETaTHBHEIX NK2.1-2.5

BO3AEHCTRIM Upe3BbIYaliHbIX CUTYaLM;

IpepHHIMATE TPOQUIAKTHIECKHE MEPBI
IUIS CHIDKEHNS YPOBHS OMACHOCTER PasaAX4YHOro BUAa ¥
UX nocnencTByil B npodiecCnoHaNBHON ASSTENBHOCTH
u GBITY;

HCHONB30BAThH CPEJICTBE HHAMBHAYAIRHOH 1
KOJUIEKTHBHOH 34LIHTHI OT OPYIKHS MACccoBOIo
DOPANKECH NS, IPUMEHSTD IEPBUYHBIE CPEACTBA
HOXAPOTYLICHUS;

OpPMEHTHPOBATHCS B IEPEUHE BOCHHO-YYESTHBIX
CIICHHAATLHROCTEN ¥ CAMOCTOATENBHO ONPEREIATH CPEAH
HEX POJCTBEHHBIE NIOJIyYeHHOH mpodieccn,
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HPUMEHSTH TPOYECCHOBAILHBIC 3HAHMA B X0/
AcnoaHenus oba3annocTelt BoeHHOH CiyxOB! Ha
BOMHCKHX JOJDKHOCTSIX B COOTBETCTBUH C MTOJIyUeHBON
npodeccuei;

BII/IETh crocobamu 6ecKOH(ITHKTHOrO O0IMEHH 1
CaMOpEryIAIUN B TOBCEJHEBHOM NEITENLHOCTH U
DKCTPEMATIHHBIX YCIOBHAX BOSHHOU CIyk05L;

OKA3bIBATH HEPBYIO HOMOIIb TOCTPAABIINM,
3HATH:

IPUHIUITET 00SCTICUeHUS YCTORUMBOCTH O0BEKTOB
SKOHOMUKH, IPOTHOUPOBAHES PA3BUTHA COOBITHH U
OMNCHKH IOCHENCTBHII HPH TEXHOTEHHBIX
Ype3BEIYaiiHbIX CHTYAIMX ¥ CTUXUAHBIX ABICHUAX, B
TOM UHCJIC B YCIOBUSAX NPOTHBOACHCTBUSA TEPPOPHIMY
KaK Ceppe3Hoil yrpo3e HaEOHanbHoU 6€301aCHOCTH
Poccuy;

OCHOBHBIC BYJIbI TOTECHIMAIBHBIX OIIACHOCTEH B UX
IOCHENCTBYA B IPOdeCcCHORAIPHON AeATSIBHOCTH U
OBITY, IPYHLIAITE] CHEIKEHMS BEPOSTHOCTH UX
peaTu3aLHH;

OCHOBBI BOCHHOH CHyK0BI H OCOPOHBL TOCYAapCTBa;

3812498 U OCHOBHBIE MEPOUPUATHA TPAXKIAHCKOM
00OPOHBL

CHoCOOH! 3aHIUTH HACEISHH OT OPYXKIA MacCoBOro
HOPAKEHIIT; MEPhI IOKapHo# 6e30MacHOCTH U IPaBUIa
$e301acHOT0 MOBECHUA IPH NOKapax;

OPTasu3aIuIo ¥ TOPSACK HPH3BIBA MPaXKAaH
Ha BOCHHYIO cNTy:K0Y ¥ NOCTYILICHI HA Hee
B 100GPOBONIBHOM HOPSIKE;

OCHOBHBIC BAJBL BOOPYIKCHUS, BOCHHOH TEXHUKY U
COEIHMATLHOIO CHApAKEHY, COCTOAIHX Ha
BOOPYIKCHUH (OCHANICHUN ) BOMHCKUX IOAPA3ACTCHIH,
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B KOTOPBIX HMEIOTCA BOCHHO-YUETHBIE CICIUATBHOCTH,
poncreenusie npodeccusm HIIO;

06J1acTh TPUMEHEHAA TOJIY4aeMBbIX
ripodeCCHOHATBHBIX 3HAHUH IIPY UCIIONHEH NI
oba3annoCTell BOCHHOI ¢y XKOBI;

HOPANOK ¥ IPaBKIa OKa3aHusl EpBOM IOMOLIH
IOCTPAJABIINM

11.60 HpodeccnonanbHblil HUKI 572 388

TIM.00 Hpodeccuonalbabie MOIYJIH 572 388

[iM.e1 UndopMannoHHO-JOKYMCHTANHOHHAN MJK.01.01. OK1-10
ACHTFEALHOCTD JoxymenTanuoHH0e IK1.i-15
B pesynsrare p3yyeHHus IpoQeCCHOHANBHOIO MOAYIA ofecneucHue
obyuaromuiics TODKEH! YIIPaBICHUA

HMETHh DPAKTHICCKHIT OIbIT:

HHQOPMATIOHHO-TOKYMEHTAIHOHHOT0 00ecneyeHus
VIPaBRICHYESCKOH JCATENBHOCTH B CTPYKTYPE
OpTaEu3aluy;

HCTOTB30BaHNS HHGPOPMAIMOHHBIX TEXHONIOrAH 1
CPEACTB OPITEXHUKY B IOKYMCHTAIIMOHHOM
obecneueHyy yIpapicHs;

YMETE:

TI0JIh30BATHCA HOPMATUBHO-METOIMUECKAME
MOKYMEHTaMH 110 TOKYMSHTALMOHBOMY 00eCIEUCHHUIO
YIIPaBIICHHS,

OprafHu30BBIBATE paboTy cayXKOBI
NOKYMEHTALOHHOTO 00eCcIeueHus YIPaBIcHUs;

ONIpeIeATh HOPMEI BPEMEHN Ha
JETIONPOU3BOACTECHHBIC OIICPallty;

KOHCTPYHPOBATH Pa3NIMUHBIC BB ONAHKOB
cnyeGHBIX JOKYMEHTOR;

COCTARJIATE, PEIAKTUPOBATE ¥ OQOPMIITE
OPrafi3aANOHHO-PACTIOPS AN TEIbHBIE JOKYMEHTEI

FOC HIOO-03
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OpraHu3anyy;

BecTH paboTy ¢ ZOKYMEHTaMHU (3KCIeTHITMOHHYIO
06paloTKy, perucTpayio, KOHTPOIb HCIIOTHECHH,
CHPABOYHO-HHPOPMAIHOHHYIO paboTy);

COCTaBIATE ¥ 0QOPMIIATE HOMEHKIATYPY AeT
OpTaHH3ALM;

GOopMHEPOBATE A€ B COOTBETCTBUH C
HOMEHKIATYPOU Je;

TPOBOAUTE TEKYLUEE XpaHeHNE JOKYMCHTOR;

HOJrOTaB/IMBaTh Jefa K Iepeiade Ha apXUBHOS
XpaHeHUE;

YCIOTB30BATE OPraH3aHOHHYIO TEXHUKY B
npodeccrOHaNbHON AeATSTEHOCTH;

HOJB30BATLCA TEPMMHONOTHEH JENOBOH peul;

TOJIB30BAThCA COBPEMEHHBIMU CTIOBAPAMHU H
CIPABOYHBIMY H3TAHUSMIE IO PYCCKOMY SI3BIKY U
TPaKTHHISCKOH CTIUTUCTHKE;

OTCHEXKUBATH JOTUUECKYIO NOCHEOBATEIbHOCTD
DOCTpoeHUs OQHHHATBHO-JENOBBIX TEKCTOB
JIOKYMEHTOB, TIPOH3BOAKTE IPOBEPKY QakTHUeCKOro
MaTepHuana;

OPaBUIBHO YHOTPeONSTh KOPPEKTYPHBIC 3HAKHU B
XOJIe MIPaBKH OPUIUATBHO-TSTOBBIX TEKCTOB,
PEAAKTHPOBATE ClyKeOHBIC JOKYMEHTHI,

N0/ OTABIMBATH JOKYMEHTHI Pa3IuyuHOi CTETIeHHU
CIIOXKHOCTH,

VCTIONIB30BATh WHPOPMALMOHHBIC TEXHOJIOIHH TIPH
JOKYMCHTHPOBAHHY M OPraHu3almu paboThi ¢
JNOKYMCHTaMY;

o0ecreunBaTs KAa4eCTBO BBITOIHAECMBIX paboT;
3HATD:

TEPMUHOIIOTHIO JENONPON3BOICTRA;

GroC HOO-03
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HOPMATHBHO-METOJMYSCKHE JOKYMEHTBI O
JIOKYMEHTAIMOHHOMY 00SCTICUeHUIO YIIPasNeHus;

TPeGOBAHUS K OPTaHM3aIHE HH(POPMAHOHHO-
JIOKYMEHTATMOHHOTO O0CTY KIBAHS;

KnaccuGuKaImo CHyKeOHBIX JOKYMEHTOR;

enuubie TpeOOBaHMS U IpaBwiIa OPopMICHI
noxymeHToB B cooteetcTBuH ¢ ['OCT;

BHJIBI B COCTaB OAaHKOB CAYyKeOHBIX JOKYMEHTOB,
TpeGOBaBNA K X KOHCTPYHPOBAHHUIO,

obume TpeOGoBaRys K COACPKAHUIO TEKCTOB
CITyXeOHBIX JOKYMEHTOB, (POPMBI H3TIOKECHHS TEKCTOB;

OCHOBHBIE I'PYIIIEI OPraHU3allHOHHO-
PacOPSAUTEIBHBIX LOKYMEHTOR, OTIMYHTCHBHBIC
0COOCHHOCTH UX OPOPMICHUS,

STAIBI COCTARJICHUS CIYKeOHBIX JOKYMEHTOB;

CIIOCOOBI JOKYMECHTHPOBAHUS,

TpeOOBAHMS K OPraHu3aiuy J0KYMeHTo000poTa
OpraHu3aIuy;

ofmue npaBuwiia U GOpMBI pETHCTPALIM
JIOKYMEHTOB;

TEXHONOTHYECKHH poliece KOHTPOII 3a
HCIIOTHCHHAEM NOPYUYCHUH PYKOBOIAUTEIS,

IIpaBUJIa ¥ OTAIB! COCTABNEHNS U OQOPMICHUS
HOMEHICIATYPEI €3I Opragu3alyiy;

TpeboRanus K $OPMUPOBAHUIO JEN B COOTBETCTBUH
¢ HOMEHKIATYpPol neli, 0COOSeHBOCTH CHCTEMATH3AIMH
OTACIILHBIX BUAOB IOKYMEHTOR;

Opasuia TCKYIICTo XpaHeHus A B OpTaHm3aliimg;

9TAnbl TOATOTOBKHA JeJ K C/Ia9e Ha apXHBHOE
XpaHeHue;

[IpaBuriia OPrafusaliid apXUBHOTO Xpancuust nei;

COBpPEMEHHBIC BIIB! OPragu3alosHON TeXHUKH!

HrOC HOO-03
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HaszHAYCHUE, IPaBria SKCIUTYaTallMH B TEXHUIESCKOTO
o0CTYKUBAHHUA,

KOMITBIOTEPHYIO TEXHHKY U COBPEMEHHBIC
uHQOPMAIHOHHBIC TEXHOJIOIHH, IPHMEHAEMbIE IIPH
JIOKYMEHTHPOBAHHH B OpTaHu3aluu paboTel ©
TOKYMEHTaMH;

«crenoy» fecATUNanbUeBbI METO HeYaTy;

npasuia opdorpadud ¥ MYHKTYAIUH PYCCKOTO
SI3BIKA;

$YHKIHOHATBHBIC CTHIIN PYCCKOTO JUTEPaTypHOrO
S3BIKA B UX 0COOCHHOCTH;

COBPEMEHHBIC HOPMB! [IPOU3HOMICHNU;

OCHOBHEBIC NPARKJIA IOB30BARM CIOBaPAMH U
CIIPaBOMHBIME W3JAHMAMH IO PYCCKOMY SA3BIKY ¥
IPaKTHYECKOH CTHIIMCTHKE;

Tpebopanus K KauecTBY BHIIONHISMBIX pabot

1IM.02

OpraguzanicHias JedTeaLHOCTD
B pesynsraTte n3yuenus npoQecCHOHANBHOro MOLY s
00yHaromuics ROJDKEH:
HMETh NPAKTHYCCKHU OnbIT:

UCTIONB30BAHS OPTAHM3AUMOHHON TeXHUKY U
ofecrieucHUd MPOPECCHOHANBHON ICATEIBHOCTH;

YYACTUSA B HOANOTOBKE U NPOBEACHUH JEJOBIX
MEPONPUATHH, IpUEMa NOCETHTENEH]

BejeHns TeneOHHOTO OOCTIYKUBAHUS, IPUEMa K
nepeaayy vHpopManuu no daxcy;
YMeTh:

OPraHW30BBIBATE padoyuee MECTO CeKpeTapsd !
DPYKOBOIMTENS C yueToM TpeOOBaHuil;

BHITONHATH TEXHUYCCKUE (PYHKIMU ceKpeTaps 1o
obecrieuenmio ¥ o0cryKUBAHUIO PaboTh!
PYKOBOAUTENS OPTAHM3ALNY, TOAPA3ACICHI,

MJIK.02.01.
Oprasmzays
CEKPETapCKOro
o0OCITy KUBABU

OK1-10
HK21-25

OIOC HEO-03




TIOJIB30BATHCA HOPMATUBHBIME TOKYMEHTaMH,
perIaMeHTHPYIONMMHE paboTy cexpeTaps;

OpraHu30BBIBATE IPUEM LOCETHTENEH,
HCHOJIB30BaTh BU3HTHEIE KAPTOUYKY IPU Oprasu3auuy
npueMa MoceTuTeaceH;

OCYHIECTRISTH HOJATOTOBKY JACTOBBIX IOE3H0K
(KOMaHIMPOBOK) PYKOBROANTENS B JAPYIHUX
COTPYAHHUKOB OpPraHu3alin;

PalMOHATBHO OPraHMU30BBIBATE pabodes MECTO;

cobmonath TpeboBanus 030NacHOCTH TPYAR
cexperaps;

HPOBOJATH NOATMOTOBKY ¥ 0GCIyKuBaHUE
COBEIUaHuH ¥ 3aCeNaHUN PYKOBOAUTEI,

BecTH TeaedroHHOe OOCHYKUBAHNE, IPUHUMATH U
OTHpPaBJATh COOOINEHU, HepeaaBaeMble 0 (aKcy;

KCIIOJIB30BATE KOMIBIOTEPHBIE TEXHOJIOMHHE B
CEKpEeTapCKoM O0CIY KUBaHMH;

YCIOIB30BATE CETERBIE MH(OPMAITNOHHEIE PECYPCHI;

obecrieunBaTh Ka4eCTBO BBIIOIHACMBIX paboT;
3HATH:

HOPMATHBHBIC JOKYMEHTHL, PETIaMSHTHPYIOIKS
JEeSTeIRHOCTE CeKpeTaps (HOKHOCTHYIO
HHCTPYKIUIO),

TIPVHIMITE! OPTAaHU3alAY | BUALE paboT no
$e3a0KyMEeHTHOMY OOCIYKUBaHNUIO paboTHI
PYKOBOIUTES;

OCHOBB! IAHUPOBaHUS PadOTH! CeKpeTaps;

TIpapyila BEACHUA JIENOBOT0 pasroBopa;

npaBiiia TenedoHHOIC 0OCTYKUBAHNS, IpUEMa U
nepenaqy vadopmanuu 0o §axcy;

OO3aHHOCTH CEXPETAPS 10 NOJTOTOBKE IPUEMA
TIOCCTHATENCH;

GEOC HIIG-03
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TIpaBWia TTOATOTOBKY ¥ OOCIY)KHBAHIA COBENIaNM,
3aceIaHuH;

00OA3aHHOCTH CeKPeTaps N0 NOITOTOBKE ACTIOBIX
NMOEe3M0K (KOMaHIUPOROK) PYKOBOAHUTEII U APYIHX
COTPYAHUKOB OpraHu3alluiH;

TpeboBaHus K obecneueHuIo 0e30MacHOCTH TPYia
ceKpeTaps;

OCHOBB! MHGOPMALHOHHBIX TEXHOIOTHIX B
npodecCroRANLHOM NIeITENbHOCTH

PK.00

@uinyecKas KyJabTypa

B pesynbrare ocBoeHNs paznena obydaomuiics
TIOTDKCH!

YMETh:

HCTIONB30BaTh PHIKYNBTYPHO-03JOPOBUTEHBHYIO
DESTENBHOCTD UL YKPEIUICHHS 3/10POBb, JOCTHIKCHI
JKUBHECHHBIX B IPOPECCUOHATHHBIX MeNneil;
3HATH:

0 ponu QUBHYECKOR KyIbTYpPhl B OOIIEKYIBTYPHOM,
npodecCHOHATPHOM H COLMAILHOM Pa3sBUTHH
YeJIOBEKa;

OCHOBBI 37I0POROTO 00pa3za KU3HA

80

40

OK 2
OK3
OK 6
OK7

Bapuarupuas wactes nukios OO (onpenenseren
00pazoBaTeIbHBIM YUPSKICHIEM)

216

144

Vitoro no obazarensnol acra OIIOIL, sxnwuan
pazaed «PH3uYecKan KyJabTypay», H BapHaTHBHOH
aacru OIIOI

1089

720

YILOO

Yuebuan npaxtuxka (HpoU3BoAcTBeHHOE 00YUeHHe)

HIL0o-

HponszsoacrBeHnas NPaKTHKA

i% men.

684

OK1-10
K1.1-15
HK21-25

IHA.G0

IpoMexyTrouHas aTTeCTANUSN

1 nen.

THA00

DocynapeTBennas (MTOroBas) aTrecTanus

1 sen.
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TabGsnuna 3

Hopmarusaeiit cpox ocsoerms OITOIT HITO 1pu ounoil Gopme nomydeHust
o6pasoBaHys cOCTaBIAET 43 HEIEH, B TOM YHCIIE: .

O6yuyenue 1Mo yueOHBIM UHKIaM U pasgeny «Dusmueckas | 20 Hen.

KYJIBTYPa»
YueGras npaxTika (IPOU3BOIACTBEHHOE 00YUEHUE) 19 mepn.
[Tpon3BoacTBEeHHAS PAKTHKA
1'1p01\4(e>i<y"mt;f_ﬂaﬁ arrecTaums 1 men.
TocymapcTeeHHas (WTOTOBAs ) aTTECTALUA 1 Hen.
KanukynsapHoe BpeMs | 2 Hen.
Hroro 43 men.

VIL. TPEBOBAHUS K Y CJIOBHAM PEAJIASALIMM _
OCHOBHOMU IMPOPECCHOHAJNIBHOM OBPA3ZOBATEJGHOU
HNPOT'PAMMbI

7.1. OGpazoBareapbHOe  yUpeXJeHHE B  paMKax  JEHCTBYIOINEIO
3AKOHOMATENCTBA CaMOCTOSTEeNbHo paszpabateieaet u  yreepxkzaer OITOILI
HIIO, onpegensst mpodeccuro umm rpymy npodeccuit pabounx (HoJDKHOCTEH
cayxammx) nmo OK 016-94 (ucxogs u3 PEKOMEHAYEMOrO IEpedHs HX
BO3MOXHBIX coueranuit cormacuo . 3.2. ®I'OC), ¢ yderom norpebHocTel
PETrHOHANBEHOTO PHIHKA Tpyaa ¥ mpumepHoil OIOIL

[Mepen wauamom pazpaGorku OIIOIT obpazosarenpHoe  yUpeskieHue
OOJKHO — ONPEJEeNUTh e€e CHeUM(UKy C y4eTOM . HaIpPaBIeHHOCTH Ha
yioBieTBopeHne  norpebGHocteil  perHKA  Tpyda u paboroparened,
KOHKPETH3UPOBATH KOHEUHBIE pPe3ybTaThl oOydueHUS B BHJAE KOMIETEHINH,
YMEHHUH ¥ 3HAHUH, TIPUOOPETASMOr0 ITPAaKTUIECKOr0 OIBITA.

KonxpeTHsle BUIB NPOQecCHOHaNbHON IeATEeNEHOCTH, K KOTOPBIM
roroBuTcs  obyuarommiics,  HOJDKHBL  OHPENENATs  COUEpKaHne — €ro
o0pazoBaTenbHOM  mporpammsl,  paspabaTeiBaeMOll  00pa30BaTENLHBIM
YUpEKIEHHEM COBMECTHO C 3aHHTEPECOBAHHBIME PaboTONATEIAMM.

IMpu dopmuposarun OITOIT obpazosaTensHOE yUPEXKIEHNUE:

MMEeeT  IMpaBO  UCMONB30BaTh  O00BEM  BpPEeMEHH,  OTBEJCHHBIH
Ha BapuaTHBHYIO dacts ukios OITOT], yBenuuusas npy 3ToM 00beM BpEMEHH,
OTBEICHHBIM HA QUCHUIUIMHLL ¥ MOJIYIM 00A3aTeNbHOH 4acTH, JIHOO BBOIA
HOBBIE JUCLUMILIMHEL ¥ MOIYJIHM B COOTBETCTBHH ¢  rorpebHOCTSIMYU
pabotomareneii u crielnUKOH TesTeTpHOCTH 00pa30BaTeIbHOTO YUPEKIEHNS;

0043aH0  €XeroiHo  OOHOBJSTE  OCHOBHYIO  [IPOQECCHOHAIBHYIO
o0pa3oBaTeNbHYI0  OPOrpaMMy ¢  Y4e€TOM  3alpocoB  paborojaTeried,
ocoBeHHOCTed PA3BHTHS PErHOHA, HAYKH, KyJIbTYPHI, 3KOHOMHKH, TEXHUKH,
TEXHOIOTHH ¥ COIUATBHON cdeppl B paMKaX, YCTAaHOBIICHHBIX HACTOSILNAM

OI'OC HITO-03
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(e epalibHBIM TOCYHAPCTBEHHBIM 00pa30BaTelIbHBIM CTaHIapTOM;

o0s3aH0 B paboumx ydyeOHBIX IHporpaMMax BeCeX JHCHMIUIMH WU
npodecCHOHaNbHBIX  MOyiel  weTko  (gopmynupoBare  TpeGopaHUMd
K pe3yNbTaTaM WX OCBOCHHUSA: KOMIIETCHIHUAM, IIPHOOPeTaeMoMy NIPaKTHIECKOMY
OTTBITY, SHAHUAM M YMEHUAM;

o0s3aH0  obecrmeunBarh 3(QQEKTUBHYIO CaMOCTOATENBHYIO  paboTy
O0yUaAIOMINXCSI B COYCTAHMH C COBEPIICHCTBOBAHHMEM YIIPABIICHUS €10
CO CTOPOHEI MPEMOAaBaTee 1 MACTePOB [IPOU3BOICTBEHHOTO 00y ICHUS,

obsizam0  ofecrieuwBath  O0YYaIOMMMCS  BO3MOXKHOCTH — Y4aCTBOBATDH
B GOPMUPOBAHUY HHIAUBHUIYAIEHON 00pa30BaTeNIbHOM IPOrpaMME;

06s3a10 (HOpPMUPOBATE CONMOKYIBTYPHYIO Cpely, CO3MaBaTh YCIIOBHS,
HeoOXONUMBIC JIJISL BCECTOPOHHEIO Pa3BUTHI M COLHMAIM3ALMA IHYHOCTH,
COXPAHEHWS  3J0pOBBsS  OOy4aroIuXcsi,  CIIOCOOCTBOBATL — PA3BUTHIO
BOCITUTATENLHOTO  KOMITOHEHTa  00pa3oBaTelIbHOrO  Ipoliecca,  BKIIOUas
Pa3BUTHE CAMOYIIPABICHHUS, ydIacTHe 0Oyuaromuxcs B paboTe OOIIeCTBEHHBIX
Oprafu3aruif, CIOPTUBHEIX U TBOPYECKHUX KILyOOB;

JOIDKHO — IpelycMaTpuBaTh TPU  pealus3alyy  KOMIIETEHTHOCTHOTO
ITOJXOJA HMCITONB30BaHUE B O0PA30BATEIRHOM TIpoliecce aKTUBHBIX (QOpM
POBENEHNS 3aHATUE ¢ TPUMEHEHHEM 3JIGKTPOHHBIX 00pasoBaTelbHbIX
AHAJN3a NPOU3BOACTBEHHBIX CUTYAIWH, ICUXOIOIMUYECKUX B MHBIX TPEHUHIOB,
TPYNHOBBIX  JMCKYCCHMEE B COYUETAHWM €  BHEAyAMTOpHOM  pabotoi
a7t QOPMUPOBAHUS U Pa3BATHA OOINK U NPOPECCHOHANBHBIX KOMIETeHIIHH
00yIaI0IIUXCSL.

7.2. O6yuarompecs UMEIOT CIIeyIOIHe MpaBa v 00I3aHHOCTH:

npu  GOpMUPOBAHWH  CcBOeHl  WMHIUBHIYaNbHONW  00pa3soBaTenbHON
TpaekTopuy obYyJalONMICcs UMeeT NPaBo Ha Iepe3ader COOTBETCTBYIOUIMX
TUCIMIIIME ¥ NPO(ECCUOHATBHBIX MOAYJIEH, OCBOGHHBIX B [POLECCe
NpeIIecTBYIONero obydenus (B TOM 4mCie W B APYTHX OGpa3OBATENbLHEIX
VUpekIeHNAX ), KOTOPEIH 0cBOSOXKIaeT 00ydaromeroca oT HeoOXOIUMOCTH UX
[TOBTOPHOTO OCBOEHMS;

B LENSX BOCIIMTAHMS U Pa3sBUTHS JUYHOCTH, TOCTHKEHHS PE3yJbTATOB
Y OCBOSHUM OCHOBHOHN INPOQeCcCHOHANBHON 00pa3oBaTelbHON TPOrpaMmbl
B YaCTH Da3BUTHA OOIMX KOMIETeHLHUH of0ydaromuecs MOIYT y4acTBOBATh
B PA3BUTHM  caMmoylpaBienus, pabote  OOWIECTBEHHBIX — OPraHU3ALHH,
CITOPTHBHBIX U TBOPUECKUX KIIyOOB;

obygarommecs 00s3aHbl BHUIONHATE B yCTAHOBICHHEIE CPOKH BCE 3aMaHud,
npeyCMOTPeHHBIe OCHOBHOM podeccHoHaTPHON oOpazoBaTelbHOH
IpOTrpaMMOH;

0bYUAIOIIUMCS JIOJDKHA OBITH MPEeNoCTaBleHa BOSMOKHOCT OLEHUBAHIS
COIEPIKAHUS, OPraHu3aIiY U KauecTBa 00pa30oBaTeIbHOrO IIPOIECca.

7.3. Makcumanbisii  obsem  yuebmoll  Harpysku  obydaromierocd
COCTaBIsAeT 54 aKaJeMUUYeCKuX 4aca B HEJEI0, BKIIIOUas Bce BUNBI ay IUTOPHOM

SIrOC HITO-03
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W BHEAYIUTOPHOM (camMocTOATeNpHON) yueOHOW paboTEl 1O OCBOCHUID
OCHOBHOH npodeccuoHaibHoM 0bpazoBaTenbHOM MPOrpaMmMEl.

7.4. MakcuMasIbHEIN 00BeM ayAuTOpHOM yueOHOU Harpysku mpu OYHOH
dopme rosyueHuss oOpazoBaHHs cocraBiserT 36  akKaJeMHYEeCKHX YacoB
B HEJEJTIO.

7.5, Maxcumanpusiil 00beM ayauTOpHOHM yueOHON Harpys3ky OpU O4HO-
zaoyHoil  (BewepHe#) dopme  moiyueHus ~ o0pazoBaHMS  COCTABIAET
16 axameMHuYeCKUX YaCOB B HEJIEITIO.

7.6. O0mast  OPOJOIDKUTENBHOCTh KaHHKYN COCTAaBIsIET HE MeHee
10 geprers B yuebHOM roxy mpu cpoke oOyuenus Oonee | roga u He MeHee
2 HeJlleNIb B 3UMHUI TIeproJ IIpy cpoke obydenus 1 rog.

7.7.1lo  muenmmummae  «@uzudeckass — KynbTypa»  MOTyT  OBITh
MPEAYCMOTPEHBl €XEHENCIBPHO 2 daca caMmocTosTeNsHol yueGHOU Harpysky,
BKIIOUAS WTPOBBIS BWABI MOATOTOBRKM (33 cCHET pa3auuHbiX  (opMm
BHEAYIHTOPHBIX 3aHATHH B CIIOPTUBHEIX KIybax, CeKIHIX ).

7.8. O6pazoBaTensHOE YUpPEKIECHUES UMEET [IPaBo Ui IOATPYIIII AeBYIIEK
pcronk30Barhk 70 MpoLeHTOR yueOHOTO BpEeMEHM JUCIMILIMEBL «be3onacHocTh
KU3HENEATSNBHOCTHY, OTBEIEHHOTO HA H3yYEHWE OCHOB BOCHHOH CiLy»kOBhl,
HA OCBOEHHE OCHOB MEJMIIMHCKUX 3HAHUN.

7.9. HopMatuBHBIff cpok oOCBOGHWSI OCHOBHOW HpodeccHoHansHOH
o0paszoBaTellbHON NPOTrpaMMBl 1o Mpodeccuy HAYATBHOTO [TPO(ECcCHOHATBHOTO
oOpasoBanust Tipu  ouyHOW dopme INoMydeHHMs 0Opa3oBaHusl s JINLL,
obyuarotmxcs Ha 0ase OCHOBHOTO o0Iuero ob0pa3oBaHus, YBEIUMYHUBAETCA
Ha 73 "Henenu U3 pacyera:

Teopernueckoe obyuerne (npu obs3arenpHol yueOHoi

HATpy3Ke 36 9acoB B HEJEIIO ) 57 wen.
TIPOMENKYTOUHAS aTTECTALS 3 Hen.
KaHUKYJISIPHOE BpeMs 13 men.

7.10. Koucynpranuy  mig  ofywaromuxcs OuHOH QOpPMEI MONTYyYEHUI
obpasoBanys NPeLyCMaTpUBATCS 06pa3oBaTeBFHEM YUPEKICHIEM B 00BeMe
100 vacoB Ha ydeOHyHO TpyNIy Ha KaXIbH y4eOHBIM rol, B TOM YHCIE
B TIEpHOJ peanu3aliud cpepHero (monHoro) obmero oOpa3oBaHud A JIMIL,
obyuaromuxes Ha 6a3e OCHOBHOTO 001ero obpazopaHusd. (POpMEI POBENECHUA
KoHCyIbTanuilt  (TpymnmoBble, WHAWBHAYaJibHBIC, IHCHMEHHBIE, YCTHBIE)
OTIpENEIISIFOTCST 00 PA3OBATEIIBHBIM YUPEKICHUEM.

7.11. B nepuonx o0ydeHus C IOHOMIAMH IPOBOIITCA y4eOHbIE c-60p1513
(st cpokoB oOyuenus 1 rox 10 mec.).

7.12. Tlpaxruxa  siisercst  obszatensueiM  paspenoMm  OITIOIL Omna
mpepcrapiser cobod Bui yueOHBIX 3aHATHH, 00ecreduBarolMX IIPaKTHKO-
OPUEHTHPOBAHHYIO MOAr0TOBKY obyuaroumxcs. [Ipu peanumsamun OITOIT HIIO

Oyackr 1 crareur 13 @enepancuoro nakona «O  pounckod  ofmsammoctTnt # poemmod  ciyxxGe»
or 28 mapra 1998 r. Ne 53-@3 (Cobpatiue 3axononarensersa Poceutickoli @exepainy, 1998, Ne 13, cr. 1475;
2004, Ne 35, ¢r. 3607, 2005, Ne 30, ¢r. 3111; 2007, Ne 49, cr. 6070; 2008, Ne 30, cr. 3616)
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PNy CMATPUBAOTCS CIIEYIOIIUe BUABL IPaKTHK: yueOnas (IIPOU3BOJCTRBEHHOS
o0yH4eHne) U NPOU3BOICTBEHHASL.

YuebHas npaxTuka (IIPOU3BOACTBEHHOE 00YUEHIE) U IPOU3BOJCTBEHHAS
[IpaKTHKa IIPOBOIATCS OOPA30BaTeNbHBIM YUPSKICHUEM IIPH  OCBOCHHH
00y YA IUMECS 1IpOheCcCHOHAIIBHBIX KOMITETeHIIH B paMKax
npoeccuoHaNbHBIX  MOAYJIeH U MOTYT  pPEaTHM30BBIBATHCS  Kak
KOHIEHTPUPOBAHHO B HECKOJNBKO IIEPUOJOB, T4K M  PACCPEIOTOYEHHO,
Yepenysachs € TEOPEeTHUEeCKHUMH 3aHATHAMH B paMKax NpodecCHOHANBHbIX
MOy et

Henu u 3apayu, nporpaMMsl B (JOPMBI  OTYETHOCTH OIPEHEISIOTCS
06pazoBaTE/IBHBIM YUPEKICHUEM 110 KaKIOMY BUIY HPAKTHKH.

IIpousBojacTBeHHAass NpaKTHKA JODKHA IIPOBOINUTHCS B OPraHW3AlUAX,
HaAIpaBIeHUe [EATEIPHOCTH KOTOPHIX COOTBETCTBYET MNPOQIIIIO MOATOTOBKH
oOyyarOIMXCH.

ATTecTanys IO WTOraM IIPOU3BOJACTBEHHOM TPAKTUKW TIPOBOAUTCSH
C y4eroM (MM Ha OCHOBAHWH) PE3yJbTaTOB, MONTBEPXKIEHHBIX JOKYMCHTAMY
COOTBETCTBYIOIIMX OpPTaHU3alMil.

7.13. Peanuzauust  ocHOBHOH  ripodeccuonansHoit  obpasoparenbHOR
nporpamMMmsl 0 mpodeccHr HadaldbHOrO INpOo(ecCHOHATBEHOro 00pazoBaHUS
JOIDKHA ofecreduBaThCs MEeNArOTHYeCKUMU KaJpaMu, UMEIOIIMMU CpeiHee
npodeccuoHabHOE WM BeICIIee  npodeccHoHansHoe - obpazosaHue,
COOTBETCTBYIOIIEE TIPodQuTio TIpernogaBaeMoil QUCIUIUIMHEL (MOay ). Macrepa
IPOU3BOICTBEHHOTO 00YIeHHs OKHBI UMeTh Ha 1-2 paspgnma 1o npodeccun
paGouero BBIIE, UYeM TMPENyCMOTPEHO OOpa30oBATENBHBIM  CTAHIAPTOM
JUISL BBITYCKHUKOB. OIBIT AEATENBHOCTH B OpPraHH3allisX COOTBETCTBYIOIIEH
npogeccUoHATBHON cepsl ABIIeTCS O0S3aTeNBHBIM U1 TIperojaBareieH,
OTBEYAOIIMX 34 OCBOCHHME OOYYaroIIMMCs IPOQPEeCCHOHANBHOIO IHKIa, 3TH
[IPEToaBaTelIl U MacTepa MPOW3BOACTBEHHOr0 OOYICHUS NOJDKHBI TIPOXOIUTH
CTaXUPOBKY B IMPOQUIBHEIX OpraHu3alusix He peske | pasza B 3 roja.
| 7.14. OcuoBrast  mpodeccuonansHas  obpazoBareiqbHas  MporpaMmMa
JojpkHa obecrieunBaThCs  yaeOHO-METOIUYECKON JOKYyMeHTauued 1o BceM
JUCUHMIUIMHAM, MEXIUCHUTUIMHAPHEIM KypcaM U IpodeCCHOHANBHBIM MOITYJISIM
OI'OI

BreaynutopHas paboTa JOMKHA COIPOBOXKIATBCS METOJUYECKHM
obecrievueHneM 1 0GOCHOBAHIEM BPEMEHH, 3aTPAYMBAEMOT0 Ha €€ BHITOIHEHUE.

Peanm3aiius 0CHOBHBIX IIPOECCHOHANIBHBIX 00Pa30BaTENBHbIX IIPOrPaMM
JTOIDKHA 00eCTIeYMBATHCS JOCTYIIOM KKAOTo obydaronierocs K 0azaM NaHHbIX U
OubnuoTeyHeM QoHIaM, GOPMUPYEMBIM IO TIOJTHOMY MEPEYHIO AUCUUIIINH
(Mogyneifl) ocHOBHOU mnpodeccuoHanpHOl 00pa3oBaTeNbHON  [IPOTpaMMBL.
Bo BpeMst caMOCTOSTENbHOM IOATOTOBKM  O0yYaoIuecs: JOMKHBI  OBITH
obecnieueHbl JOCTYIIOM K ceTH VIHTepHeT.

Kaxnpiii obyuarorpiics nomkeH OBITh odecriedeH He MeHee 4eM OJHHM
yueOHBIM MeYaTHBIM H/TIH 3JeKTPOHHBIM H3JaHWEeM I10 KOKIOW TUCLUIUIMHE
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00IEenpoPecCHOHATBHOTO IHKIA U OJHUM y4eOHO-METOIUYCCKUM IETaTHRIM
W/HIA DIEKTPOHHBIM M3JaHHEeM 110 KakIOMY MEKIMCUUIIIHHAPHOMY KypCy
(BKJIFOUAST DIIEKTPOHHBIE 0a3Bl IEPHOIUIECKUX u3ganmii).

Bubimorednsii Qo N0IDKeH ObITh YKOMIUICKTOBAH IT€UaTHBIMH H/UIM
3NEeKTPOHHEIMY H3JAHUAMY OCHOBHOM H IOTOTHATENBHON yueOHON nuTepaTyphl
[0 IMCIMIUIMHAM BCeX IUKIIOB, H3JAHHBIME 38 OCTIeIHHIE 5 NeT.

bubnuoreunsi#i GoHM, TOMUMO YIeOHOH JIUTEPATyPEL, MO/DKEH BKIIHOYATH
oduIuaTbHble, CHpaBouHO-OUOIHOrpaQuUecKre ¥ [EPHOJUICCKUE H3JaHusL
B pacuere 12 sK3eMIIIpa Ha Kaxasle 100 obyuaronmxcs,

Kaxgomy  ofydarormemycss  AODKeH  ObITh  obecredeH  JOCTYH
K KOMIUIEKTaM  Oubnmoreusoro  (oHAa, COCTOAINMM HEe MCHEC UeM
U3 5 HaMMEHOBAHUN OTEUECTBEHHBIX JKYPHAJIOB.

O6pazoBaTellbHOE YUpeXKEHHe JOMKHO IIPeNOCTaBUTh 00yYaromuMcs
BO3MOXKHOCTH  omeparuBroro oOMeHa wuHQoOpMaLuedl ¢ OTeYeCTBeHHBIMU
00pa30BATENBHBIMI YUPEHKIEHUAMY, OPTAHK3ALMSAMY U JOCTYIT K COBPEMEHHBIM
npopecCHOHANBHEIM 0a3aM ITaHHBIX U HMH(QOPMALMOHHBIM pecypcaM CeTH
Wnrepner.

7.15. CoBer 00pa30BaTENBHOTO  YUPEKICHUS TIPW  BBEJICHUH OI1OIT
yTBepXaaeT OODKeT peanu3alyi  COOTBETCTBYIOIIMX 06pa3oBaTeNbHbBIX
IPOTPaMM.

dunancuposanne peammzanud  OITOIl  HomKHO OCYINECTBIATBCA B
ofbeMe  He  HIDKE ~ YCTAHOBJIEHHBIX — HOPMATHBOB  (DHHAHCUPOBAHUS
roCyHapcTBEHHOro 00pa3oBaTebHOIo yqpemgegm‘@.

7.16. O6pazoBarenpHoOe yapexIeHNE, peanu3yrolee OCHOBHYHO
MpoQecCHOHATLHYIO 00pa30BaTelbHYIO POrpaMMy I10 npogeccuu Ha9aTBHOIO
npodeccuonanbroro  obpazoBaHus, JIOJDKHO —pacriojiarath  MarepuabHO-
TeXHIYeCKOU 6a30§, obecIednBarolell mpoBeIecHUe BCeX BUIOB Jab0opaTopHBIX
paboT M NPaKTHYECKUX 3aHATHH, MMCHUILIMHAPHOH, MEXKIUCIMIIINHAPHON U
MOJyJIEHOM MOArOTOBKY, y4eOHOH NpakTHKH (IIPOU3BOACTBEHHOTO obyueHus),
NPesyCMOTPEHHBIX  yueGHBIM  IIaHOM — O0pasoBATEIBHOTO  YHUPEKACHUS.
MareprajibHO-TeXHHYIecKas 0asza JOMKHA COOTBETCTBOBATH JIeHCTBYIOIIUM
CAaHUTAPHBIM U IPOTUBOIIOXKAPHEIM HOPMAM.

Peamuzanus OITOIT gomxaa obecrieunBaTh:

BEIIIONHEHNe o0ydaromumest J1abopaTopHBIX paboT ¥ IPaKTUYeCKHX
3aHATUN, BKIOUAas Kak oO0s3aTeNibHBIN KOMIIOHEHT IIPaKTHYeCKue 3alaHufd
C HCIIOJIB30BAHKEM [TEPCOHATIBHBIX KOMIILIOTEPOB;

ocBoeHHMe OOydaroumMes NpoQecCHOHaNbHBIX MOJYJed B yCIOBHAX
CO3ZAHHOM COOTBETCTBYOLIEH o0pasoBaTeNpHON Cpelbl B 00pasOBaTENbHOM

* TMyixr 2 crarsu 41 3akoma Pocentbickoif Genepaian «O6 obpasosarum» or 10 mona 1992 r. Ne 3266 -1
(CoGpanne 3axononarenscrsa Poccuiickott Menepatmn, 1996, Ne 3, cr. 150; 2002, Ne 26, cr. 2517; 2004, Ne 30,
cr. 3086; Ne 35, cr. 3607; 2005, Ne 1, cr. 25; 2007, Ne 17, 1. 1932; Ne 44, cr. 5280)
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YIPEXKICHUN WIM B OpPraHM3aIlMsIX B 3aBUCHMOCTH OT CHeHUQHUKH BHAA
po¢eCCHOHANBHOM IesITeIbHOCTH.

Ob6pazoBarenbHOE yUpPeKASHUE TOMKHO OBITH 00ecIieueHO HEOOXOIUMBIM
KOMILTEKTOM JIMIIEH3UOHHOTO [IPOrPaMMHOr0 obecieqeHust.

Ilepeyens kabuHETOB, JIa00OpaTOpPHii, MACTEPCKUX H APYTHX NOMeIIeHH

Kabunertnr:
STUKH U IICUXOJIOTUYU IPOPECCHOHANBHOM e TEeNbHOCTH,
0e30IMacHOCTH XU3HEACATENFHOCTH U OXPaHbl TPY/Ia.
JlaGopaTopuu:
MH(QOPMAIIMOHHBIX TEXHOIOTUH B MPOoheCCHOHATBHON eI TeNLHOCTH.
CnopTuBHbBIii KOMILIEKC:
CITOPTHBHEIH 3a7;
OTKPBITEIM CTalOH MIHUPOKOrO IPOQPIUIS C dJIEMEHTAMH ITOJIOCEH ,
[IPEIIATCTBUIM;
CTPEeIKOBBI THP (B 000 MOaUdUKAINY, BKITIOYAS 3JIEKTPOHHBIHN ) HITH
MECTO JIJIsl CTPEIHOBL.
3anbi:
OubIroTEeKa, YUTANBHBLH 3aJl C BRIXOAOM B ceTh VIHTEpHeT;
aKTOBBIY 3al.

VIlI. TPEBOBAHH K OHEHUBAHNIO KAYECTBA
OCBOEHMA OCHOBHOHU H?O(I)ECCI/IOHAJILHOI?'I
OBPA3OBATEJBHOMU ITPOI'PAMMBI

8.1. Omenka KkayecTBa OCBOCHUS OCHOBHBIX IHPOGheCCHOHATBHBIX
00pa3oBaTeNbHBIX NPOrpaMM JIOJDKHA BKIIOYATH TEKYINHM KOHTPOIL 3HAHWIA,
IIPOMEXYTOYHYIO X FOCYJAPCTBEHHYIO (UTOTOBYIO) aTTECTAIIUIO O0YUAIOIIIXCSI.

8.2. Konkpernsle (GopMbl M mpouexypbl TEKYIIEro KOHTPOJS 3HAHUH,
IIPOMEXKYTOYHON aTTECTAlUy 10 KaXAOoM AMCHMIUINHE U NpodeCcCHOHATBHOMY
MOIYJIO pa3pabaThIBAIOTCS 00pa3oBATENBHBIM YUPEKIEHHUEM CaMOCTOSTEIHHO
M JOBOIATCA 1O CBeJEHUs O0ydaroudxcs B TEUCHHE IEPBBIX IBYX MECSIIEB
OT Havana oOy4eHusI.

8.3. Ina arrectanuy oOy4arOIIXCsl HA COOTBETCTBHUE UX MEPCOHAIBHBIX
JOCTHXEHUH [I03TalHbIM TpeboBaHMaM cootBetrcTByoweit OITOIT (Tekymast u
OPOMEXYTOUHAs aTTeCTallsA) CO3MaroTcs (OHIBI OIEHOYHBIX CPENCTB,
ITO3BOJISIONIME OLEHUTH 3HAHWS, YMEHUS M OCBOSHHBIE KoMIteTeHIuH. POoHIbI
OLICHOYHEIX CPEACTB IJId IIPOMEXYTOUHOMN aTTecTaluu pa3pabarhIBalOTCS M
YTBEPXKAAIOTCS  00pa3oBaTeNbHBIM  YUPEXAEHHEM  CaMOCTOATENbHO,  a
IUI TOCYJapCTBEHHON  (MTOroBoif) arrecraimu — pa3pabaTeIBAIOTCS M
YTIBEPXKNArOTCA 00pa3oBaTeNbHBIM YUPEXKICHHEM IIOCHE  IIPEIBAPUTENHLHOIO
IIOJIOXKUTENIBHOTO 3aKIIIOUeHUs paboToaTeleH.
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OGpasoBaTeNbHBIM  yUpEKACHHEM [OJDKHBI OBITH CO3JAHBI YCIOBHSA
ATSL MAKCHMAJIPHOTO [PUOIIMKEHUA HPOrpaMM TeKylied M IPOMEXyTOYHON
ATTECTALHH 00yYalOMUXCA 0 JUCLHILIMHAM ¥ MEXIUCIUILTAHAPHEIM Kypcam
IIPOQECCHOHANBHOTO IHKIA ‘K YCIOBUAM HX Oynymiei IpodeCCHOHAIILHOM
ACATSIBHOCTH — JJIL Yero, KpoMe IpernogaBaTeNell KOHKPETHON IUCIIUILTHHBI
(MEXIUCIUIIMHAPHOTO Kypca), B Ka4eCcTBE BHEITHHX 9KCIIEPTOB  JOJIKHEI
aKTUBHO IIPUBIIEKATHECA pabOTOHATENH, IPENOJaBaTEeN, UUTAIONIHE CMEXKHBIC
JUCIUILIVHEL.

8.4. OneHKa KavecTBa MHOATOTOBKM OOYYAIOMMXCA M BBIIYCKHHKOB
OCYIIECTBIIICTCS B JBYX OCHOBHBIX HAIPABICHUAX:

OLIEHKa YPOBHS OCBOCHUS IHCIUILINH,

OIICHKA KOMIIETEHLIUH 00yJaroIuxcs.

JUtst IoHOIeH TIpeycMaTpHBaeTCst OLEHKa Pe3yIbTATOB OCBOSHHS OCHOB
BOEHHOH CITY>XOEI.

8.5. Heob6xoquMBIM yciioBHEM JHOIyCKa K [OCYIapcTBEHHOH (MTOrOBOM)
arTeCTalul  sABJIACTCA  TIPEACTABICHHE JOKYMEHTOB, IOJTBEPIKIAIOIINX
OCBOCHHE OOYYAIOIMMCS KOMIISTCHIMI IIPH H3YYEHHH MM TEOPETHYECKOTO
MaTepuana M IMPOXOXNKACHUH y4eOHOH mNpakTHKW (TPOM3BOACTBEHHOTO
o0y4eHus) U TPOU3BOACTBEHHON NMPAKTHKU MO KAKIOMY H3 OCHOBHBIX BHIIOB
NpoGhEeCCHORANBHON NEATENBHOCTA. B TOM umCNe BBITYCKHUKOM MOTYT OBITH
IPETOCTABIIEHBI OTYETHl O paHee NOCTUTHYTBIX Pe3yIbTarax, HOMOJIHUTEbHbIE
CePTH(UKATEI, CBHAESTENLCTBA (JMUILIOMBI) ONMMITHA, KOHKYPCOB, TBOPUECKHE
paboTBl 1O  HPOQECCHH, XapakTEPHCTHKH C  MECT  I[IPOXOXKICHHS
NPOU3BOACTBEHHOM MPAKTHKY.

8.6. 'ocynapcTsennas  (MTOroBas) arTeCTalysl BKIIOYAET  3aIUTY
BBIIIyCKHOH  KBaIM(UKAIMOHHON  paGoThl  (BBINYCKHAs  I[IPAKTHYIECKAS
KBalM(DUKAaIMOHHAs paboTa M [UChMEHHAs HK3aMeHalHOHHAS pabota).
Ob6szarenbHble  TpeGOBaHHMA —  COOTBETCTBHE  TEMATHKH BEITyCKHOM
KBATH(QUKAIMOHHOK  pabOThl  CONEPXAHMIO OJHOLO FJIM  HECKONBKUX
NPO(ECCHOHANBHBIX MOXYyJIel; BBIlyCKHAs MPaKTUYECKas KBalTH(GHKAIMOHHAS
paboTa mODKHA IIpeNyCMATPUBATH CIOXKHOCTH PABGOTHL He HIDKE paspsnia
o npodeccuy paGodero, npenycmorperaoro ®I'OC.

TpeGoBanust x comepkaHmio, O0BEMy M CTPYKTYpPe BBIIYCKHOI
KBAIN(UKAMOHHOR PabOTHI OLpeNesoTess 06pa3oBaTENbHBIM YUPEXKICHHEM
Ha OCHOBaHHUY TOpS/IKa [POBEJEHUS rOCYIAPCTBEHHOM (HTOrOBOMH) aTTecTaruy
BBIITYCKHUKOB 110 nporpammam HIIO, yTBepxaeHHOro ¢emepanbHbM OpraHoM
MCIIOJTHUTEIbHOX ~ BJIACTH, OCYINECTBILIIOINUM (YHKUHM 10  BBIPAGOTKE
TOCYJApCTBEHHOH MOJNMTUKA M HOPMATHBHO-IPABOBOMY PeryJIHPOBAHHIIO
B c(hepe 0Opa3oBaHMUS, OIPEIENEHHOrO B COOTBETCTBUH CO cTaThell 15 3akoHa
Poccutickoit @enepamun «O6 o6pazosarmm» ot 10 mrons 1992 1. Ne 3266-1.

["ocynapcreennpi 5x3aMeH BBOAUTCS 10 YCMOTPEHUIO 06Pa30BATENIEHOrO
YYpeXKACHUS. :
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